How To Setup Multiple Questions in Scribe™
Hearback
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2  Typeinthe Event Name and Event Organiser

Event Registration Events View Feedback Account ~ Logout

Event Registration
Event Name:
Event Organiser:
Feedback Start Date & Time:

dd/mm/yyyy --i-- -- [w]
Feedback End Date 8 Time:

=]

dd/mm/fyyyy --i-- --

Event Templates

No templates found.

3 Provide the Feedback Start Date & Time

Event Registration Events View Feedback Accour

Event Registration
Event Name:
01 Mentoning Report
Event Organiser:
CLOUDSQUIRE

Feedback Start Date & Time:

E”’ m/yyyy --i-- -
Feedback End Date & Time:

dd/mm/yyyy --i— --

Event Templates

Mo templates found.
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4  Feedback End Date & Time

Event Registration
Event Name:
01 Mentoring Report
Event Organiser:
CLOUDSQUIRE
Feedback Start Date & Time:
07/01/2025 09:00 AM
Feedback End Date & Time:

B sy — L

Register Event

Event Templates

Mo templates found.

5 Click Register Event once all the fields are completed

Event Name:
01 Mentering Report
Event Organiser:
CLOUDSQUIRE
Feedback Start Date & Time:
07/01/2025 09:00 AM [m]
Feedback End Date & Time:

09/01/2025 06:00 PM a

Event Templates

No templates found.

Made with Scribe - https://scribehow.com



6 For more settings of the event created, Click "Configure Event"

=
e
O

Use this QReode for 01 Mentoring Report

Configure Event: 01 Mentoring Report

7 Enable the Introduction page setting to provide description details of your
feedback

Event Registration Events View Feedback Account v Logout

ings

|_Report by CLOUDSQUIRE

m
on

Enable Introduction page for Hearback session

Email Set whether required to collect name and email for feedback Both Optiona hd
User's events to enable photo by default
To allow backend adding of feedback
To allow re-recerding of audio feedback
To allow participant to download own voice recording
To allow text input feedback

To enable Storify Show for Event Disabled e
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8 To collect name and email during the feedback, Select the "Name Required",
"Email Required", or "Both Required" option

Event Registration Events View Feedback  Account ~  Logout

ings

|_Report by CLOUDSQUIRE

Enable Introduction page for Hearback session

Email Set whether required to collect name and email for feedback Name Required e l

User's events to enable photo by default

To allow backend adding of feedback

To allow re-recerding of audio feedback

To allow participant to download own voice recording
To allow text input feedback

To enable Storify Show for Event Disabled ~

9  More Settings options

on Enable Introduction page for Hearback session ()

Email Set whether required to collect name and email for feedback | Name Required ~

User's events to enable photo by default

To allow backend adding of feedback

To allow re-recording of audio feedback

To allow participant to download own voice recording

To allow text input feedback

To enable Storify Show for Event Disabled e

To use custom prompt ()

verbatim

Custom Prompt to process each entry's text.
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10 Click "Confirm" to save the settings options.

Process Photo To Al process what is in photo

= e = g Custom Prompt to process each entry’s image input.
rompt for Image Processin
3 2 g Turn on Process Photos above to use this prompt

2 Report will be sent to this email (Cwner will receive if empty) or multiple
Email Report to
emails with comma

) Footnote text that appears at the bottom of the HB session when
HE Session Footnote A >
collecting feedback

1 From "Events View", enable the "Allow Qns" option to setup multiple questions for
your feedback
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12  Click "?" to configure the questions
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13 Tell Al "What is the purpose of the questions?" to generate the questions for your

feedback form.

LIICK QUEesTIons 10 amena and LOoNTIrm buttion 1o ConTirm cnanges

Question

Al
Voice | Verbatim
Mode:

Generate Questions

‘What is the purpose of the questions?

How many questions to generate?
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14 In the "How many questions to generate?" field, tell Al the number of questions to

gene rate
Al a
Voice Verbatim ~ . | Asteria (English - US, Female)
e Speaker:

Generate Questions

What is the purpose of the questions?

to gather feedback from mentor on mentee after mentaring session

How many questions to generate?

Generate Questions.

15 Click "Generate Questions"

Generate Questions

What is the purpose of the questions?

to gather feedback from mentor on mentee after mentoring session

How many gquestions to generate?

E

Generate Questions
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16  Select the "Generated Questions" for your feedback form.

Generate Questions

‘What is the purpose of the questions?

to gather feedback from mentor on mentee after mentoring session

How many questions to generate?

5

Generate Qui ns
Generated Questions

[ How do you feel the mentee engaged with the material and discussions during the mentoring session?

O I what areas have you observed the most significant growth in the mentee since the beginning of the mentoring relationship?

[C'Were there any particular challenges or obstacles that the mentee faced during the session, and how did they handle them?

[ Can you provide specific examples of how the mentee has applied the guidance or skills you've provided in practical situations?

[ What are your recommendations for the mentee's future development, and how can we support them in achieving their goals based on their perform:

session?

Select All Add Select]

17  Click "Add Selected Questions"

] |

uestions
+ of the questions?

iack from mentor on mentee after mentoring session

15 to generate?

estions

:| the mentee engaged with the material and discussions during the mentoring session?

ave you observed the most significant growth in the mentee since the beginning of the mentoring relationship?
particular challenges or obstacles that the mentee faced during the session, and how did they handle them?

e specific examples of how the mentee has applied the guidance or skills you've provided in practical situations?

‘ecommendations for the mentee's future development, and how can we support them in achieving their goals based on their performance in the recent

Add Selected Questions
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18  Click on the Questions to amend and confirm Button to confirm changes

Event Registration Events View Feedback  Account v Logaout
Questions
01 Mentoring Report
Click questions to amend and Confirm Button to confirm changes
Question Al Ask Voice Delete
No audio available
How do you feel the mentee engaged with the matenal and discussions during the mentofing session?

In what areas have you observed the most significant growth in the mentee since the beginning of the mentoring Noaudioavailable 5
- t el
relationship?

'

No audio available
‘Were there any particular challenges or obstacles that the mentee faced during the session, and how did they handle them?

H

. = ol . Mo audio available

What are your recommendations for the mentee's future development, and how can we support them in achieving their Delet
5 & 5 elete
goals based on their performance in the recent session?

'

Al

: Al
Voice | Verbatim ~ . | Asteria (English - US, Female) ~
Mode: Spedker:

19 Click "Events View" to return to the Event View page

Event Registration  Evients View| Feedback  Account v~ Logout

| Report

nend and Confirm Button to confirm changes

Al Ask Voice

No audic available
12 mentee engaged with the material and discussions during the mentoring session?

'

you observed the most significant growth in the mentee since the beginning of the mentoring hoaudiozavalable

Delete

No audio available

ticular challenges or obstacles that the mentee faced during the session, and how did they handle them? Delete

!
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20 Click "0" to edit the Introduction Page of your Hearback session
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21 Complete the Heading and Introduction

Event Registration Events View Feedback Account ~ Logout

Edit Introduction
Heading:

Media URL:

Introduction:
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22 Click "Save"

Mentoring Closure Report

Media URL:

Introduction:

Please provide your feedback of the mentoring sessions

23 Click "Events View"

Event Registration ~ Events View

sccessfully,

Edit Introduction
Heading:
Mentoring Closure Report

Media URL:

Introduction:

Please provide your feedback of the mentoring sessions

Mentoring Closure Report

Please provide your feedback of the mentoring sessions
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24 Events View

Events View
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25 Click on the QR code to launch the Hearback session
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26 The Introduction Page

Event Registration Events View  Feedback Account ~

Mentoring Closure Report

Please provide your feedback of the mentoring sessions

CONTINUE

27 Click "CONTINUE"

Logout

Event Registration Events View Feedback

Mentoring Closure Report

Please provide your feedback of the mentoring sessions

CONTINUE
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28  Click the "Please enter your name (required)" field.

{required)

Please enter your email or phone contact(optional)

Powered by Hearback @ https://hearback.me

VIEW EVENT FEEDBACK

29 Click "Submit"

Bee Hong

Please enter your ema%ﬂoptional]

Powered by Hearback @ https://hearbackme

VIEW EVENT FEEDBACK
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30 Click "Start Recording"

Q1: How do you feel the mentee engaged with the material and discussions during the mentoring session?

Please stop recording only after all 4 questions

\! Start Recording

=3 28

31 Click ">" to move on to the next question

Q2: In what areas have you observed the most significant growth in the mentee since the beginning of the
mentoring relationship?

Please stop recording only after all 4 questions

09:48

B Stop Recording

Powered by Hearback @ httpsy/hearback.me
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32 Click">"

Q3: Were there any particular challenges or obstacles that the mentee faced during the session, and how did
they handle them?

Please stop recording only after all 4 questions

09:43

B Stop Recording

Powered by Hearback @ httpsi//hearback.me

33 Click "Stop Recording"

Q4: What are your recommendations for the mentee's future development, and how can we support them in
achieving their goals based on their performance in the recent session?

Please stop recording only after all 4 questions

09:39

<
|l Stop Recording
Powered by Hearback @ https://hearback.me

VIEW EVENT FEEDBACK
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34 Click "Done"

Q4: What are your recommendations for the mentee's future development, and how can we support them in
achieving their goals based on their performance in the recent session?

Please stop recording only after all 4 questions

09:38

Powered by Hearback @ httpsi//hearback.me

VIEW EVENT FEEDBACK
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